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In English, asking questions directly can sometimes be 
seen as impolite. It is very common for English speakers 
to make their questions more indirect.

New language  Direct and indirect questions 

Vocabulary  Job interviews

New skill  Asking questions politely

Asking polite questions

KEY LANGUAGE POLITE OPEN QUESTIONS
If an indirect question 
contains “to be,” this verb 
comes after the subject.

The auxiliary verb  
“to have” also comes 
after the subject in 
indirect questions.

The auxiliary verb  
“to do” does not  
appear in indirect 
questions.

REWRITE THE DIRECT QUESTIONS AS INDIRECT QUESTIONS

Polite questions usually start with one of these phrases.
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KEY LANGUAGE POLITE “YES / NO” QUESTIONS
An indirect, more 
polite, way of 
asking “yes / no” 
questions is to use  
“if ” or “whether.”

REWRITE THE DIRECT QUESTIONS AS INDIRECT QUESTIONS  
USING “IF” OR “WHETHER”

REWRITE THE INDIRECT QUESTIONS, PUTTING THE WORDS IN THE 
CORRECT ORDER

“If ” can be replaced by “whether,”  
to make the question more formal.
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KEY LANGUAGE STALLING TECHNIQUES
If you need extra time to think about a difficult question before answering it, you can 
start your response with a stalling phrase that indicates you are considering the question.

READ THE ARTICLE AND  
ANSWER THE QUESTIONS
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LISTEN TO THE AUDIO AND 
ANSWER THE QUESTIONS

Sunaina is interviewing 
Rhodri for a job at  
her company. 

RESPOND TO THE AUDIO, 
SPEAKING OUT LOUD USING 
STALLING TECHNIQUES

CHECKLIST
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